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REIMBURSEMENT REQUEST

· Please attach original receipts

· Use the name you would like printed on your check

· All requests need prior approval by Cindy and/or Shari
PAYEE: ___________________________________________________________

Address: __________________________________________________________

City: _________________________________State: ______ Zip: _____________

	Item purchased


	Purpose


	Date of purchase


	Cost

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	TOTAL AMOUNT

REQUESTED --->
	


Requested by: _____________________________________   Date: ___________

Approved by:   ____________________________________ Cynthia Leathers, Director



        ____________________________________ Shari Kaulig, Asst. Director


For office only





Date received ______________  Date paid ______________   Check # _______________  Amount  $______________________








Treasurer’s Signature _______________________________________________________________________________________


							Richard J. Schuelke





For office only








Date received _____________ Date paid ______________ Amount paid _____________________  Check # _______________








Treasurer’s Signature: _____________________________________________________________________________________


				                             Richard J. Schuelke, Treasurer








Number________








